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Welcome to St. Michael’s School House 

Our Vision 

A stimulating, safe, secure, fun and welcoming environment inside and 

out. Appropriate, challenging and open-ended learning opportunities, 

where every child, family and member of staff matters. 

We strive to work in partnership through a culture of listening to ena-

ble everyone to achieve their true potential. 

 

We will be welcoming, friendly, respectful, thoughtful and supportive 

in providing a safe place where we can grow and learn together. 

 

Our values 

 Partnership and care 

 Happiness and wellbeing 

 Challenging 

 Engagement – being involve, responsive, interested, interesting 

 Commitment to excellence 

 Respect 

 Communication – being genuine, open, honest & sincere 

 Achievement  

 integrity 
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Session times:   

8.45am to 11.45am – Monday to Friday 

11.30am to 12.15pm – Lunch club 

12.15pm to 3.15pm – Monday to Friday 

We are open term times only.  

Meet the team:  

     Agi Payne- Pre school manager 

     Beckie Newman – Deputy manager 

      Sue Burgess – Pre-School  

      Fiona Steed – Pre-School Practitioner 

      Jo Cherry – Pre-School Practitioner 

     Katie Jackson – Pre-School Practitioner 
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  Kelly McCarthy – Pre-School Assistant 

     

               Sharon Driscoll – Finance officer 
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15 hours ‘universal entitlement’ 

The universal entitlement of 15 hours for all 3 and 4 year olds will remain 

in place. This is available from the start of the term following a child’s 3rd 

birthday. 

Full fees are still payable should your child be unable to attend due to 

illness or holidays. Half a term’s written notice is required to terminate 

your child’s place at School House. 

Early Years Funding is available for all children the term after their 3rd 

birthday, exact cut off dates must be confirmed with the School House 

Manager. 

 

Thank you for taking the time to visit us. We hope to welcome you at 

School House in the near future. 

 

THE SCHOOL HOUSE TEAM 
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Early Years Funding 

30 hours ‘Extended entitlement’ 

We provide 30 hours funded early education and childcare entitle-

ment, for all eligible 3 and 4 year olds.  Are funded session is from 

8.45am until 2.45pm Monday to Friday. 

Fees: 

£16.50 per session, for children who are 3 and 4 years old 

£18.00 per session for those under 3yrs,  

£3.50 per lunch club 

£3 for extended hours (2.45pm until 3.15pm) 

all fees are payable in advance. Your child is eligible to Grant funding 
the term after their 3rd birthday (this applies to children born prior 
31st December for Spring term, 31st March for Summer term and 
31st August for Autumn term) and if you wish to claim you will need to 
complete a grant form, you will only be charged for hours outside 
your scheduled grant entitlement (5 sessions, 15 hours a week or 10 
sessions 30 hours a week). Please refer to our "Funded Hours and 
Paid for Places Policy 
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Curriculum  

You may have heard the term in the moment planning. At School 
House we introduced this in April 2018. It’s a relatively easy to under-
stand concept that involves allowing child initiated, real time, learning 
through play based on capturing the interest of a child at the current 
time. There is no (or very little), forward planning or focus activities. 

Young children have a natural desire to learn, explore and question. 
Settings and Practitioners offer core provisions and an environment 
that enables this activity in order to capture the moment of engage-
ment for each child. Careful observation by Practitioners is key to uti-
lising the in the moment planning approach – opportunities to seize 
the moment when a child shows a level of interest and curiosity that 
can be drawn out and then enhanced and built upon need to be rec-
ognised - these are normally called ‘teachable moments’. Written 
‘planning’ is then done retrospectively in the form of observations, 
records of the interactions and notes on outcomes. 

Although fairly new concepts, in the moment planning and child-
initiated play can be a fun and relaxed way for children to learn and 
progress in an Early Years setting. Most settings that use this approach 
find that both the children and the practitioners are more enthusias-
tic, more engaged, more relaxed, and forge better relationships. 

As a practitioner, the observation necessary to recognise teachable 
moments within child led play and use them to their full potential will 
get easier and better with practise – it’s a skill that will need to be 
honed through doing. 

This fits in very nicely with the Early Years Framework: 

“1.6. Practitioners must consider the individual needs, interests, and 
stage of development of each child in their care and must use this in-
formation to plan a challenging and enjoyable experience for each 
child in all of the areas of learning and development.” 

 



6 

Early Year’s Foundation Stage Policy. 

St. Michael’s School House acknowledges its duty as a setting working 

with children aged from birth to the end of the reception year (the year 

in which a child turns five) has to work with the EYFS and therefore en-

sures all staff receive relevant and up to date training with regard the 

EYFS. 

 EYFS children are identified at point of registration and assigned 

a key worker. 

 Each child’s main EYFS provider will be identified at point of reg-

istration. 

 St. Michael’s School House has identified Agi Payne as its EYFS co

-ordinator; she is the designated person responsible for imple-

menting the EYFS in the setting. 

 St. Michael’s School House staff undertake any relevant EYFS 

training. 

 St. Michael’s School House completes written observations of all 

EYFS children; this information is kept on the individual’s confi-

dential file. 

 Parental consent to share information with other relevant pro-

fessionals will be gained at point of registration. 

 Parents have access to all information kept on their child. 

 St. Michael’s School House staff have regard for the EYFS when 

planning play opportunities. 

 St. Michael’s School House facilitates all play principles and en-

sures that children choose how they spend their time and are 

never forced to participate in an activity. 
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Admissions. 

St. Michael’s School House is a community facility providing Pre-School sessions for 

children aged 2.– 5yrs, The numbers and ages of children admitted to the Pre-school 

comply with the legal space requirements set out in the Early Years Foundation 

Stage.  When considering admissions, we are mindful of staff: child ratios, the facili-

ties available at the Pre-school and the children we currently have who may require 

extra support or attention 

Procedure 

 Relevant registration form to be completed by prospective parent and re-

turned with a registration fee to School House, at which point the individuals 

name will be added to the relevant waiting list.  

 Waiting list are operated in date of registration order, with priority given to 

children and young people currently on role who wish to increase their ses-

sions or to siblings of those currently attending the setting. 

 Places are offered half a term prior to a start date. 

 Within the Pre-School children under 3yrs are offered either morning of after-

noon sessions only until the term after their 3rd birthday 

 Exceptions can be considered for children who have a sibling in the setting 

currently attending for full days, as long as the child is over three years old 

and the School House Manager and parents believe they will manage full 

days. This will be under constant review to ensure it is in the child’s best inter-

est. 

 Children 3 yrs old and above are offered place either morning or afternoon for 

the first half term. After that period, once they are settled and able to manage 

a longer day these can be increased to full days, if so required and spaces 

permit. 

 A home visit must be undertaken by the School House Manager and the 

child’s key person prior to the initial start date,  

£15 of  pnon-refundable registration fee is charged.  This registration fee is charged 

for all children.   Parents can request for this registration fee to be paid back to them 

once their child has started with us.  This request must be put in writing within 4 

weeks of the child’s start date. The registration fee is used by the charity to assist 

with administration costs, trial visits, home visits and the induction evening. 
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Working with parents. 

Whilst your child is at School House we strive to work closely with 

you, we are aware you are the person who knows your child best 

and by working together we can give your child the best possible 

EYFS experience and steps towards a fantastic future where they can 

reach their full potential. 

There are many ways parents can become involved in School House: 

Parent involvement – if you have time to spare and would like to 

volunteer any time we are always keen for parents to come along 

and play. 

Social functions – we invite all parents to our parties, join in our 

outings, family fun days or to help us with fund raising events. 

Notice board and newsletter – these provide you with information 

and keep you informed of our events and activities. 

Parents/open evenings – these provide opportunity for you to meet 

with your child’s key worker and other staff to discuss your child’s 

progress  
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Areas of Learning and Development; 

The EYFS is made up of seven areas of Learning and Development, all 

of which are connected to one another and all are equally important. 

All areas of Learning and Development are underpinned by the princi-

ples of the EYFS. The areas of Learning and Development are; 

Prime areas;  

Personal, Social and Emotional Development (PSED) 

Communication and language development (CL) 

Physical development (PD) 

Specific areas;  

Understanding  of the World (UTW) 

 Expressive arts and design (EAD) 

 Literacy (Lit) 

  Mathematics (Math) 

Each area has several aspects, details of which can be found in the 

EYFS pack  
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Play helps children grow confidence and courage, if your child arrives 

home and says all they have done is play please remember that play 

is the most important part of a child’s introduction to learning.  

Whilst a child is playing they are gaining many educational experienc-

es including language and communication skills, mathematical ideas 

and concepts, knowledge of the environment and world, social skills 

and emotional stability and expression. It is structured play. 

We encourage the children to choose which activities they take part 

in and we recognise the value of children’s choice, we allow the chil-

dren to explore all their environments indoors and outside. Often the 

children will go home “dirty” but we encourage their exploration and 

will not stop them from digging, playing with water or paint or even 

making mud pies it is all valuable play. 

The dirtier a child goes home the more fun they have had, if a child 

was to go home perfectly clean every day we should be questioning 

what they have been doing and what experiences they are missing! 
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Our Daily routine. 

 Registration and welcome in key groups. 

 Free flow, play time (indoors and outside). Focus activities take 

place. 

 Rolling snack during free flow 

 Story time. 

 Large group activity. 

 Singing time. 

During each session adult initiated/led activities are provided which they 

children are encouraged to participate in should they wish. 

Special Educational Needs. 

We aim to provide equal opportunity for all and this includes any chil-

dren who may have additional needs. All children progress and develop 

at their own rate in all areas of development; this is true for children 

with or without additional needs. 

Staff are trained to care for children with a range of additional needs 

and have experience of caring for children with additional needs; any 

specialised training can be arranged should this be required to help us 

support your child during their foundation years. 

We always work closely with all other professionals who support and 

child and their families. 


